


 Non-degree Entry 

This registration form may be used for one of the following registrations only: 
     •   Visiting Student Registration–A visiting student who takes coursework at Old Dominion University for     
          one term and then transfers the course credit to the home (degree-granting) institution 
     •   Certificate Program Registration (i.e. Public Management, Dental Assistant, etc.) 
     •   Expanding academic background 
     •   Teacher licensure, re-licensure and/or endorsement 
     •   Taking courses for personal and/or academic growth 
     •   Missed the application deadline, but intend to apply as degree-seeking for a successive term 
     •   Taking prerequisites (undergraduate, second degree or graduate) for a degree-seeking program 
     •   Senior Scholars–Students getting a jump-start on their college education (permission is needed from an 
          admissions counselor.) 
 
Certificate Program Registration 
          Please contact the department offering the program for specific registration information and procedures. 
 
Restrictions 
      •  A student who is already admitted to Old Dominion University may not register for non-degree coursework. 
      •  Financial aid is not available for non-degree students, except those in approved teacher licensure or dental 
           assistant certification programs. 
      •   Students under suspension from another college or university are not eligible to attend as non-degree. 
      •  Academic advising is not available to non-degree students. Students, however, are strongly encouraged to contact 
           their academic department before registering for courses if intending to apply as degree-seeking for a successive 
           term. 
      •  Non-degree graduate students must receive permission from the graduate program director before registering 
           as a non-degree student. 
      •  A maximum of 12 semester hours of non-degree graduate credit and transfer credit from other accredited     
           institutions may be applied to a graduate degree at Old Dominion University (this limit is set by the graduate    
           program director for each program). 
      •  All non-degree graduate students will automatically receive a registration block upon completion or registration 
           of 12 credit hours. To remove this block, students must contact the Office of Graduate Studies for advice 
           on gaining admission into a graduate program or to receive written permission from the Dean of Graduate 
           Studies to take additional hours as a non-degree student. 
      •  Undergraduate students are advised to take no more than 24 semester hours as non-degree students. 
      •  All students, degree and non-degree alike, must meet the continuance requirements as stated in the current 
          University Catalog. Failure to meet these requirements will subject students to probation or dismissal. 
 
Directions for non-degree entry; please read carefully: 
       • Non-degree graduate students are required to provide proof of college graduation via official transcripts 
           prior to registering for a second semester. Transcripts may be mailed to: 
          Office of Admissions 
          Attn: Non-degree Entry 
          108 Alfred B. Rollins Jr. Hall 
     Norfolk, VA 23529-0050 
       • Submit this form in person to the Office of Admissions, mail to the above address or fax it to (757) 683-6512. 
 Please note: If you qualify for a fee waiver, you may fax in your form to (757) 683-6512.  Current Old Dominion 
 University full-time employees, alumni and individuals who have paid previously and attended within one  
 academic year are granted fee waivers. 
 
 
This is not an application for admission, although full credit will be given for each course (up to 
12 semester hours for graduate, 24 semester hours for undergraduate) taken in non-degree status. 

 

Please keep this page for your records. 



Non-degree Entry Form

Last   First Middle  Social Security No.* Optional 

    Previous Names if applicable

    Permanent Address

Number and Street 

City State Zip

Home Phone  Work Phone 

    E-mail Address (primary source of contact-provide only if checked regularly) 

Gender **(Optional)   Male  Female Date of Birth  
month   Ethnic Background** (Optional)   

 American Indian/Alaskan Native       Asian/Pacific Islander       Black       Hispanic       White       Other 

   Are you a U.S. citizen?    Yes      No Are you a permanent resident?    Yes     No    (If yes, attach copy of both  
 sides of your Permanent Resident Alien Card)

Alien registration number

Country of citizenship 

   Is English your native language?   Yes      No Have you taken the TOEFL?     Yes      No 

Date  taken  (or  will  take)

   Semester you are currently applying for:   FALL 200   SPRING 200 SUMMER 200

Which campus do you plan to attend?  Main (Norfolk)   Higher Education Center
              (indicate center name & code, found on pages 5-6)      

  Distant Site (TELETECHNET)   CD ROM         Video Stream   
                           (indicate site name & code, found on pages 5-6)    Web Delivered

   Highest Degree Awarded:      GED       High School       Associate         Bachelor         Master         Ph.D./J.D./M.D. 

   Institution Granting Highest Degree:  

Graduation Date
   Name of High School:         

School   City State  
    * Providing your SSN is optional, but is required of enrolled students for federal tax reporting.  If you intend to apply for financial aid and scholarships, your SSN must be  
       submitted.  Due to state legislation, information on all students offered admissions to Virginia's public institutions of higher learning may be submitted to the state police  
       for checking against the sexual offender registry. 

    * * For federal reporting purposes only 

    Old Dominion University  Staple  
$50 fee  

here 

Full Name 

day year

month day year

Graduation Date



    Old Dominion University  

Non-degree entry form continued 
          What is your purpose for attending non-degree? 

  Plan on enrolling in a degree program (specify program)   

 Plan on enrolling in a certificate program (specify program) 

 Teacher licensure       Teacher recertification       Endorsement       Field-Based Master’s Program       CD-ROM 

 Military Career Transition     Academic and/or personal growth      Audit      Visiting student      Navy College 

 Senior Scholar  

Are you currently enrolled at another institution?       No       Yes 

Have you applied for regular admission to Old Dominion University?   No       Yes 

Have you previously attended Old Dominion University?   No       Yes        When? 

Are you in good standing and eligible to re-enter your last-attended college or university?   Yes       No 

Are you affiliated with the military?  No       Yes (If yes, check the appropriate box below) 

 Active Duty        Veteran         Guard/Reserve       Spouse         Dependent    

 Federal Service (MAFS)           Contractor (MACO)  
Please staple the $50 non-refundable processing fee as indicated on the first page of this entry form.  The fee must accompany this form by check or money order unless   

    you qualify for a waiver as listed:  

  Applicant is an alumnus of Old Dominion University       Applicant is a former Old Dominion University degree-seeking student or has attended as a non- 
degree seeking student in the past year 

  Applicant is an employee or dependent of a faculty/classified employee (adjunct faculty are ineligible):

Employee’s Name: Department:

Relationship to Applicant: Telephone Number: 

     I certify that the information provided is true and correct and that I agree to abide by and support the rules, regulations and Honor Code of the University as set forth in the University Catalog, while  
     attending Old Dominion University.  This non-degree entry form is subject to the University Honor Code, and as such, must be signed by the applicant only.  I authorize Old Dominion University to  
     contact any of my current or previous institutions to obtain information pertaining to my academic and disciplinary standing.  Further, I understand that the information supplied in support of this  
     entry form will be treated as confidential.  My application fee (or waiver information) is attached. 

Signature of Applicant (required of all applicants)   Date

For Office Use Only: 

Processed by:  _____________________________ Date:  ___________ 

Counselor signature (if applicable)  ________________________________  Date:  ___________   
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DISTANCE LEARNING SITE INFORMATION–VIRGINIA

OFF-CAMPUS CENTERS

OLD DOMINION UNIVERSITY SITE CODES

Site Code Phone E-mail

Blue Ridge Community College (BRCC) 565 (540) 234-9345 ttnbrcc@odu.edu

Central Virginia Community College (CVCC) 586 (434) 386-4694 ttncvcc@odu.edu

Eastern Shore Community College (ESCC) 562 (757) 787-5590 ttnes@odu.edu

Germanna Community College-Fredericksburg (GFRED) 5GF (540) 891-3130 ttngcc@odu.edu

John Tyler Community College (JTCC) 567 (804) 796-4463 ttnjtcc@odu.edu

Lord Fairfax Community College-Middletown (LFCCM) 583 (540) 869-2948 ttnlfcc@odu.edu

Lord Fairfax Community College-Fauquier (LFCCF) 595 (540) 351-1572 ttnlfcc@odu.edu

Mountain Empire Community College (MECC) 590 (276) 523-8294 ttnmecc@odu.edu

New College Institute (NCI) 53N (276) 403-5600 info@newcollegeinstitute.org

New River Community College (NRCC) 584 (540) 674-3630 ttnnrcc@odu.edu

ODU Richmond (ODUR) 5R2 (804) 662-7054 ttnrc@odu.edu

Patrick Henry Community College (PHCC) 574 (276) 656-0278 ttnphcc@odu.edu

Piedmont Virginia Community College (PVCC) 580 (434) 977-3262 ttnpvcc@odu.edu

Rappahannock Community College-Glenns (RCG) 575 (804) 758-6795 ttnglen@odu.edu

Roanoke Higher Education Center (RHEC) 5R1 (540) 857-6976 tredding@odu.edu

Southern Virginia Higher Education Center (SOBO) 5B1 (434) 572-5446 hharris@odu.edu

Southside Virginia Community College-Christanna (SVCCC) 585 (434) 949-7050 ttnschr@odu.edu

Southside Virginia Community College- J.H. Daniel (SVCCD) 588 (434) 736-8182 ttnsdan@odu.edu

Southwest Virginia Community College (SWVCC) 581 (276) 964-7634 ttnsw@odu.edu

Southwest Virginia Higher Education Center (SVHEC) 587 (276) 619-4318 ttnsvhec@odu.edu

Thomas Nelson Community College (TNCC) 281 (757) 825-2986 ttntncc@odu.edu

Virginia Western Community College (VWCC) 577 (540) 857-6976 ttnvwcc@odu.edu

Wytheville Community College (WCC) 582 (276) 223-0161 ttnwcc@odu.edu

Site Code Phone E-mail Web site

Peninsula Higher Education Center (PNCTR) 221 (757) 766-5200 phec@odu.edu www.odu.edu/peninsula

Tri-Cities Higher Education Center (TCCTR) 282 (757) 686-6220 ttntcc@odu.edu www.odu.edu/ao/tricities

Virginia Beach Higher Education Center (VBCTR) 223 (757) 368-4100 vbhec@odu.edu www.odu.edu/vbhec

Please view http://dl.odu.edu for a current list of the distance learning programs, locations and delivery

 methods. Before applying for admission, please ensure that the intended academic program is available in your

location.

*International students in F or J visa status must attend the main Norfolk campus (code 100) and are ineligible

for distance learning.



DISTANCE LEARNING SITE INFORMATION–USA

MILITARY DISTANCE LEARNING BASE LOCATIONS

OLD DOMINION UNIVERSITY SITE CODES
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Site Code Phone E-mail

Bangor Trident Training Facility 7W2 (360) 697-4893 vasager@odu.edu

Dahlgren Naval Surface Warfare Center 552 (540) 653-5362 ttndahlg@odu.edu

Dam Neck Fleet Combat Training Center 252 (757) 492-8109 damneck@odu.edu

Everett Naval Station 7W3 (425) 304-3158 jbogert@odu.edu

Ft. Belvoir 556 (703) 781-8203 ftbelvoir@odu.edu

Ft. Lee 553 (804) 863-1670 mheubusc@odu.edu

Ft. Myer 557 (703) 875-0190 ftmyer@visi.net

Langley Air Force Base 257 (757) 722-8543 drmorgan@odu.edu

Ft. Eustis 254 (757) 722-8543 drmorgan@odu.edu

Little Creek Naval Amphibious Base 258 (757) 363-3885 littlecreek@odu.edu

Norfolk Naval Station 25C (757) 440-4015 pbeatty@odu.edu

Oceana Naval Air Station 25F (757) 491-5109 oceana@odu.edu

The Pentagon 5PA (703) 486-8311 mheubusc@odu.edu

Quantico Marine Corps Base 551 (703) 630-2226 ttnqmcb@odu.edu

Wallops Island 554 (757) 824-0763 ttnes@odu.edu

Site Code Phone E-mail

Trident Training Facility-Bangor (TTFB) 7W2 (360) 697-4893 ttnoc@odu.edu

Naval Station Everett (NSE) 7W3 (425) 304-3158 ttnoc@odu.edu

Olympic College (OC) 7W1 (360) 475-7280 ttnoc@odu.edu

Port Hadlock (PHAD) 7W6 (360) 379-9940 hnoc@odu.edu

Yavapai College (YAVA) 7A1 (928) 445-4616 ttnyc@odu.edu

Yavapai College-Verde (YCV) 7A2 (928) 639-4481 ttnyc@odu.edu

OTHER DISTANCE LEARNING OPTIONS

Site Code Phone E-mail

Navy College Program (Outside VA) 7NV (800) 968-2638 military@odu.edu

Video Streamed Delivery (Outside VA) 7X1 (800) 968-2638 dl_support@odu.edu

Web-based/Online Delivery (Outside VA) WB7 (800) 968-2638 dl_support@odu.edu
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• This form must be completed if you are claiming entitlement to in-state tuition benefits pursuant to Section 23-7.4 of the Code of Virginia.  
• Supporting documents and additional information may be requested.  
• You MUST complete, sign, and submit this form before the first day of classes of the term for which you are applying.  
• All questions must be answered. Incomplete/unsigned applications will experience delay in processing.  
 

 

Term for which you are applying for Virginia Status:    Fall     Spring    Summer       Year: 20______     
 
Application Status:       First application for Virginia Instate Tuition        Applying to be reclassified   
 
Name:                                     
   (Last Name, First Name, Middle Name or Initial) 
 
Date of Birth:  __________  University ID Number:  ________________________ Social Security Number: _________________________ 

(if known)                         (optional – for Federal reporting purposes) 

Email Address:  _____________________________      Daytime Phone:  ________________________  

CURRENT ADDRESS  

  From (mm/yy): ________ Street Address: _____________________________________________________________________________ 

   To (mm/yy)  _________ City, State, Zip ______________________________________________________________________________ 

        Country  __________________________________________ 
PREVIOUS ADDRESS 
(Only necessary if you have lived at your current address less than two years.) 
 
  From (mm/yy): ________ Street Address: _____________________________________________________________________________ 

  To (mm/yy)  _________  City, State, Zip _____________________________________________________________________________ 

        Country  __________________________________________ 
1. How long have you lived in Virginia?    More than 365 days        Less than 365 days 

If Less than 365 Days . . . STOP! . . .  You are NOT eligible for Virginia in-state tuition .   
Please sign and date below and return form to the Office of the Registrar.  
If 365 days or more . . . Continue to Question 2. 
 

2. Do you (the student) wish to claim in-state tuition rates based on your residency status in Virginia? 
 YES . . . Continue to Question 3. 
 NO . . . STOP! . . .  Please sign and date below, and return form to the Office of the Registrar. 

By answering “NO,” you are choosing not to apply for in-state tuition rates and will be charged out-of-state tuition. 
  

3. Citizenship:    U.S.      Permanent Resident      Non-U.S. Citizen 
If non-U.S. citizen, please specify Visa Type _________   Exp. Date ___________ ( please provide copy of I-94) 
 

4. Are you (the student) a non-U.S. citizen with one of the following visa classifications: F-1, J-1, or Undocumented (no visa and not a 
U.S. citizen or permanent resident)? 

 YES . . . STOP!  You are NOT eligible for Virginia in-state tuition privileges.  Please sign below and return form. 
 NO . . . Continue to Question 4. 

 
5. Are you (the student) a military dependent or are you on active duty with the military? 

 NO . . . Continue to Section B. 
 YES . . .STOP!  Please sign, date, and return this form along with the Active Duty OR Military Dependent Tuition Benefit Forms you 

will find at the link below. Return all forms with requested documentation. Your tuition status will be determined based upon the 
information you provide. Until then, your account will display out-of-state tuition rates. 
 

http://www.odu.edu/ao/registrar/instate/military/index.shtml 
 

 

Return To:  Office of the University Registrar 
Old Dominion University 

116 Rollins Hall, Norfolk, VA 23529 
FAX:  757-683-5357  Phone: 757-683-4425 

Email:  instate@odu.edu 

SECTION A:  APPLICANT (you, the student) 

Application for  

Virginia In-State Tuition  
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Continue to page 2 
1. Will you be age 24 or older before the first day of classes?            Yes   No  
2. Are you a veteran of the U.S. Armed Forces?                Yes   No  
3. Will you be enrolled in a graduate or professional program (beyond a Bachelor’s degree)?     Yes   No  
4. Are you married?                       Yes   No  
5. Are you an orphan or a ward of the court, or were you a ward of the court until age 18?      Yes   No  
6. Do you have any legal dependents (other than a spouse)?             Yes   No  
7. Did you file an individual Federal tax return last year (no one claimed you as a dependent)?    Yes   No  

 
If you answered Yes to any question, go to Section C and complete for yourself. 
If you answered No to every question . . . STOP . . . sign below and have your parent or legal guardian complete Sections C and D.  

 
 
Who is completing Section C?   

Check One:  Applicant:  Parent  Spouse  Legal Guardian (please attach proof of legal guardianship)   
 
1.  Name: __________________________________________________________________________________________________________ 

Last            First                  Middle 
2.  Citizenship:      U.S.  Non-U.S. If non-U.S., give visa type: _________________________________________________________ 

3.  How long have you lived in Virginia?      Greater than 365 days        Less than 365 days  
4.  Where have you lived in the last two years? 

   CURRENT ADDRESS  

  From (mm/yy): ________ Street Address: _____________________________________________________________________________ 

   To (mm/yy)  _________ City, State, Zip ______________________________________________________________________________ 

        Country  __________________________________________ 
   PREVIOUS ADDRESS 

(Required if you have lived at your current address less than two years.) 
 
  From (mm/yy): ________ Street Address: _____________________________________________________________________________ 

  To (mm/yy)  _________  City, State, Zip _____________________________________________________________________________ 

        Country  __________________________________________ 

 5.  Do you have the present intention to remain indefinitely in Virginia?                       Yes  No 

 6.  Will you have filed a tax return and paid income taxes to Virginia during the last 12 months?                Yes  No  
 7 .  Do you have a valid Virginia driver’s license?                          Yes  No 
     If Yes, will you have held that license for the entire 12 months prior to the first day of applicant’s classes?          Yes  No 
 8.  Are you a registered Virginia voter?                          Yes  No 
     If Yes, will you have been a registered VA voter for the entire 12 months prior to the first day of applicant’s classes?     Yes  No 
 9.  Do you own a motor vehicle that is registered in the state of Virginia?                  Yes  No 
     If Yes, will you have owned this vehicle for the entire 12 months prior to the first day of applicant’s classes?         Yes  No 
Questions 10 and 11 are for the Parent, Spouse or Legal Guardian 
10.  Will you have claimed the applicant as a dependent on your federal and Virginia income taxes during the last 12 months?   Yes  No  
11.  Will you have provided over half of the applicant’s financial support during the last 12 months?              Yes  No  
 
 

The applicant must sign below. If Section C has been completed by a parent, spouse or legal guardian that person must also sign 
below. To “sign” this document electronically, click the signature field and enter your name and the date you are completing the 
form. Using this method is considered the same as your handwritten signature. You may also enter a digital signature if you have 
one.  

I certify under penalty of disciplinary action that the information I have provided is true. 
 
 
   Signature of Applicant (student)                     Date 
 
 

  Signature of Parent, Spouse, or Legal Guardian                  Date 
 
(October 2009)   

Section B: STUDENT STATUS  

Section C:  RESIDENCY 

Section D:  SIGNATURES 
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